
JOB DESCRIPTION 

SAIS Job Description Form – Oct 2015  Page 1 of 3 

Cognita Schools are committed to safeguarding and promoting the welfare of children and young people 
and expects all employees, volunteers and other third parties to share this commitment. Safer 
recruitment practice and pre-employment background checks will be undertaken before any appointment 
is confirmed. 

Position Title Admissions Manager Reference: JUL2024SG 
Function/Departme

nt Admissions and Marketing Location: SAIS Woodleigh 

Manager Name & 
Title 

Director of Marketing & Admissions 

Position Type Permanent 

Position Status Full Time 

Position Objective 

● To act as  a brand ambassador who understands the school’s value proposition and appreciates
individual parents and students needs to effectively promote  the school to prospective families.

● To develop a deep understanding of individual parent and student needs and appropriately tailor the






